
 
 
 

GUIDELINES FOR PUBLICATION OF PAPERS 
 

Papers may be submitted in Spanish or English. Works published shall be original 
and unedited. 
 
The Scientific Committee will examine the proposals and papers sent and, where 
appropriate, may make editing suggestions to the authors who should then send their 
papers with the corrections indicated. 
 
Any paper that does not comply with the described requirements will be returned to its 
author/s. 
 
Papers must have a maximum length of 6300 words. 
 
GENERAL FORMAT 
 

Margins: top and bottom 2.5 cm; left and right 3 cm. 
 
Font: Arial, size 11, single line spacing. 
 
A space will be placed between headings and paragraphs, as well as between 
paragraphs and paragraphs. 
 
The document will not include page numbers. 
 
Do not insert section breaks or page breaks. 
 
Do not insert footnotes or endnotes. 
 

TITLE, AUTHORS, SUMMARY AND KEYWORDS 
 

Papers will have a title in Spanish and English (capital letters, bolded, centered, 
font size 14). 
 
After the title, the name of the author(s) will appear followed by the University or 
Research Center of affiliation and then the author’s email address (aligned to the 
right). 
 
Next, an Abstract will be included (maximum 120 words, font size 11, italicized, 
and justified) in English, followed by the Spanish version (Resumen). 
 
After the summary, Keywords will be added with a maximum of 5 terms, each 
separated by a comma (font size 11, justified). These will also be translated into 
Spanish. 
 



If the paper is presented in Spanish, the Spanish version (Resumen) will appear 
first followed by the English translation (abstract). The same with the Keywords, 
which will appear first in Spanish (Palabras clave). 
 

NUMERATION OF HEADINGS 
 

a) The main heading, left without indentation, in bold and upper case 
Example: 1. SOCIETY 
 
b) The sub-heading: left without indentation, in bold and lowercase. Capitalize 
the first letter of important words: 
Example: 1.1 Society in the 21st Century 
 
c) Level-three sub-headings: left without indentation, in italics and lowercase 
letters: 
Example: 1.1.1 Impact of technologies on society 
 
 

QUOTES 
 

The system of referencing and citations within the main body of a paper will be 
done following the APA style. 
 
a) Author's surname, year, page or pages (where applicable). 
Examples: López (2015, p. 27), López (2008, pp. 36-38) 
 
b) If referring to more than one series of page numbers, they will be separated by 
commas. Example: López (2008, pp. 27-29, pp. 31-39) indicates that… 
 
c) If several authors or works are cited, they will be separated by semicolons. 
Example: (López, 2017; Smith, 2000) 
 
d) If the cited author is included in parentheses, a comma will be placed after the 
surname. Example: (López, 2015) 
 

PICTURES, TABLES AND ILLUSTATIONS 
 

Tables, graphs and illustrations will be centered and numbered with Arabic 
numerals. They must have descriptive titles and information from the source of 
origin (both the title and the source will be font type Arial, font size 10, centered). 
 
The number and title of the table/chart/illustration will appear on top. The source 
information will be placed at the foot and centered. If the author of the paper is 
also the author of the table/chart/illustration, then there is no need to indicate 
the source. 
 

REFERENCES 
 

Papers must include a “References” section (lowercase and bold) at the end that 
will list the works cited within the paper. The sources will be listed alphabetically 
by surname following the citation and referencing rules of the APA system. Do 
not include sources that are not cited within the paper. 
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